David Laton
Deacon for Missions

Prattville Church of Christ

344 East Main Street

Prattville, AL 36067

May 30, 2006

Dear Brother Laton,

My name is John Doe.  I am a Bible major at Freed-Hardeman University in Henderson, Tennessee.  During the summer of 2007 I plan to participate in a Bible campaign with a team of students to the area around Wellington, New Zealand.  We will be canvassing the area to set up home Bible studies and conduct a vacation Bible school.  This is my first trip of this type.  In addition to teaching God’s word I will be gaining valuable experience as I consider whether to become a full time missionary.

My plans are to travel from June 8 through July 4.  My travel, lodging, and other necessary expenses come to approximately $5000.  I am requesting support from your congregation of $600 or any portion you are able to provide.  If I am unable to obtain the full amount I will provide the funds I have secured to another member of the team or return the funds, unless you direct otherwise.

To enable me to complete my plans in time to make the trip I request that you send the funds no later than May 1.  Please send funds to:

Deacon for Missions

The Outstanding Church of Christ

2828 Main Street
Somewhere, AL, 12345
Please indicate on the check “New Zealand campaign funds for John Doe”

I appreciate your support both monetarily and in prayers as I serve our Lord, His Church, and your congregation.  If you have any questions I can be contacted by phone at (555) 555-1234 or by e-mail at: jdoe@email.com.
In His name,
John Doe

